How to type on a .pdf file
(or how to type and email the WLSU application)

1. To type on a .pdf file you will need the Adobe Acrobat program on your
computer. You will not be able to type on the application using the Adobe
Reader program.

2. Open WLSU application (.pdf file) by clicking on the words “WLSU
APPLICATION”.

3. Save the .pdf application to your computer.
4. Open the file using the Adobe Acrobat program.

5. While in the Acrobat program you should now see the following on the top
of the screen:

= wisu_application - updated_3-10-pdf - Adobe ACroBaLE(o =
file Edit View Document Comments Forms povanced  Window  Help x
§) Create - £,) Combine - ) Collaborate - g T 5o [B] Fouens- [ Muttimedia = 7 Comment- | g Typewriter
5 ] 1 e B 136% Sl Il i Click to decrease the line spacing in the selected typewritten |
=) Sticky Nate ] TextEdits - & - 4] 4] &) & «-a E\E © ~ OO0 ¢ Q S & \ishow- it
= — |

6. Click on the TOOLS tab and you will see the word “Typewriter” . Click on
the word “Typewriter” that is located to the right:
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7. Now you can begin typing on the WLSU application by placing your curser
on the appropriate box or line.

8. After saving the application should you wish to email the document you
would click on the “Envelope” that is located next to the “Typewriter icon:
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9. IRTA applications should be emailed to Susan Goetz at: susan@irtaonline.org




